Bharati Vidyapeeth (Deemed to be University)

Institute of Management and Research (BVIMR), New Delhi
A-4, Paschim Vihar, New Delhi — 1100863 (Ph.: U11-25284395, 25285808 Fax: 0131-25286442)

Ref. No., BWMF{INDLEOBK'RM{! -2} Dato: 25{’!.'}8,-’2{}20

FROJECT/ LAB/PRACTICAL EXAMINATION NOTICE - BCA ALL SEMESTERS REGULAR AND
BACKLOG

Dear students, Greetings of the Day!

As you are ali aware that due to ongoing problem of COVID-19 in aur country, we had
postponed summer Examination in our Institute till further orders fram the authorities.

After recoiving the PROJECT/LAB/PRACTICAL EXAMS University's guidelines that are onclosed
herewith and are also posted on Website, the mentioned EXANMS are being conductad for the
Academic session 2019-20,

The detailed schedule {Date Sheet) of the mentigned examination is being shared with ¥ou
0N your Institute’s ERP and Website both. It is alsg being circulated in all the officia) class
groups. .

Guidafines for Examination are as follows:

1. Check your Login ID and Password of Microsoft Teams. In case you have any refated
problem, please contact : iy Gajender Makajzan at ;
gaiender.mahajap@bharatividyapeeth.adi (M) 9971379650, Mr Pawan Rohilla at
pavwan. ronilla@bharatividvapesth.edy {M) 9718070723,

2. Check the schedule of exams carefully [Date, Day, Time, Subject) and get reagly on
tirne, {details mentioned in the enclosed detailed University’s guidelings.)

3. Detailed schedule {Date Sheet) of Exams js being shared with you on your ERP and
Wehsite,

4. Ahthough the exams {Viva -voce/Lab-Practical) will be conducted through online
mode,

5. Reporting time {online} and other Exams related guidelines will be shared with you
shortly,

Al the best for your exams and for all your future endeavours.
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BHARATI ¥IDYAPEETH (DEEMED TO BE} UNIVERSITY

Guidelines for onlirie _Prdject,_{_[_?i;;s_erta_t_i_bn Presentations and Practical Examirations

Bharati Vidyepeeth is gearing up for various initiatives for online Teaching, Learning and Evsluation
during this Challenging time of COVID-19. At present we are successfully using Microsoft Teams for
conducting Live Webinars and anline classes for students through proper Classroom Environment. We ara
also using online tools like Cisco Wehex and Google Classroom for supportive activities in Teaching/f
Learning.

Evaluation of students through online enviranment is a challenge for an educational organization
and the students also. Additionally evaluation of Practical and Project examination is comparatively more
challenging than Theory Examination.

On the ather side, this pandemic has given us the opportunity to explore the ICT infrastructure to
cope up with all difficulties and bridge the gap of Physical location of Teacher and Student.

Foltowing are the guidelines regarding enline Project/ Practical Examination,

i - Guidelines for online Project/Dissertation Prasentations
Reguirements:

= laptop, desktop, smart phone, IPad, tab or similar Device where user can share documents
{PPT/Word/PDF/ Screen) required for presentation,

Gaaod internet connectivity (Minimum 2 Mbps)

Sufficient power suppiy / electricity backup.

Platfarm to be used: Microsoft Teamn

Students must submit the Softcopy of Project Report/Thesis, to respective Internal Guide at

# % =

institute/college. Student must submit softcopy at least 15 Days before the commencement of

Examination. -
Students should get approval certificate from their respective internal project guides.

» [nternal/External Examiner will Conduct tha Viva of the student only if the certificate duly approved by

their Guide and Director will be made available at the time of Viva,

* No Students wiil be allowed to appear for Project/Dissertation Examination unless gl the Eligibility

conditions are fulfilled.

* The Examination Department of respective Institute/college {Dr. Vinod Ingawle and Dr,
R.V.Mahadik in case of MMED) will get tha Subject Wise Student List.
* All the rules and regulations of the tIniversity must be strictly followed by all concerned.




Guidelines for Cissertation/Project Prosentation:

* Internal Examiner wil! be responsible for creating Microsoft Teams meeting link. Internai Examiner wiil
share the meeting link with External examiner and 5tudents.

* Each student is required to join Microsoft Tears Meeting through links shared by the Examiner before
15 minutes. No separate reminder will be sent. Failing so will be considered as ABSENT.

* Student has to check WhatsApp and e-mail regularly for instructions from Examiners.

= FEach student will be asked to share and present their work by sharing their Computer Screen
immediately after joining MS Team meeting. Note that Internal examiner will do screen recording of
the entire presentation. '

+ The totai duration of Viva for sach student shall be 15 to 30 minutes.

= Any issues related to the Viva must be immediately reported with valid prooks by the student to the
internal Examiner. Any matter presentéd out of time will not be considered.

* Make sure before appearing in the viva, all of your dissertation/project waork must be completad,
reviewed and endorsed by your internal guide.

* Try to take a seat in a peaceful, isolated place in home for better concentration and peaceful
recordings.

* Ensure Good internet connectivity and a Laptep / desktop / Smart Phone equipped with the same. Also
use good quality headphones for better voice guality.

= Keep alternative sources of internet connectivity to avoid any hurdle, it will be highly appreciated.

* If your internet connection becames unstable, disable your webcam {stop video] and enable it anly
when you need to speak.

* Keep AUDID and VIDED of device in ON status (unmute) during the entire preseniation. You can turn
on/off if instructions are given by examiners.

= Turn off non-essential software that ray be using the internet while vou are in a meeting.

* Demonstration of Application/System/Source Code/Data/Statistics/diagrams/case study and refated
material as case may be should be ready on your system individuafly.

+« Don't argue for extra time to setup an environment needed for your Dissertation/Project during the
viva,

* Tofinish the presentation gn time, plan and prepare your PRT adequately,

* Aveid too many slides in your presentation and unnecessary contents which are least relevant to your
dissertation/project work,

* Try to answer very short and precisely to save time during your presentation,

* Forall queries related to presentation, Please contact your Internal examiner through Chat during the
meeting or do WhatsApp communication. The students shall raise their query in this chat by raising
hand.



Il- Guitletines for Online Practical Examination

RBeauirernents:

Laptop, desktop

Good internet connectivity (Minimum 2lvibps}

Sufficient power supply / electricity backup.

Platform to be used: Microsoft Teams

The candidate is expected to be present anline 15 minutes before the commencement of examination,
No separate reminder will be sont. Failing so will be considered as ABSENT.

Candidate must produce identity when demanded, without which hefshe shall not be allowed to
appear in the examination.

Any issues refated to the online examination must be immediately reported with valid proofs by the
candidale to the concern teacher/examiner. Any matter presented out of time will not be considered,

No Students wifl be allowed to appear for Practical Examlination unless all the Etigibility conditions
are fulfilled,

The Examination Department of respectiva Institute/college (Dr. Vinod ingawie and Dr. R.V.Mahadik
in case of IMED) will gat the Subject Wise Student List,
All the rules and regulations of the University must be strlctly followed by all concerned.

Guidelines for Praciical Examination:

Software Installation: For the practical exam, students mustinstall all prereguisite software as required
for respective Subject. '

Software Testing: Far smooth conduction of the exa m, Students have to test software with few sample
practicals themselves before the commencement of Practical Exam,

internal Examiner will be responsible for creating Microsoft Teams meeting link. Internal Examiner will
share the meeting link with External examiner and Students,

tnstruction for students to join the meeting:

o Students must join the meeting 15 minutes before the commeittement of Examination.

o Students must sign in with their Microsoft Account. In case, if the student is not having
Micrasoft  Account, hefshe can  join by Specifying USERNAME as
Mame_RollNo_Frog ramrne_Serm_year,

o Students need to keep their ldentity Card with them. Students must produce identity when
demanded, without which hefshe shall not be allowed to appear in the exarmination.

o Asthe student join meeting, they need to start recording thair screen by using any of the screan
recording softwarc from the givert list{ CamStudio, Window bujlt-in screen recorder,
apowersoft)

< Your entire test must be recorded for mytuai benefits as if there are any run time issues of
connectivity/ uploading your documents ete, will be automatically registered in the recording
and hence can be addressed properly. Students are reguired to note the timing of such issues




if thare are, during the examination and inform respective examiner through the chat option
In the meeting or through email/ Whatsapp.

Internal Examiner will also recard the meeting through entire examination,

Take a seat in a peaceful, isolated place in home for better concentration and peaceful
recordings.

Keep your AUDIO and VIDED of the lapton/Desktop in DM status {unmute} during the entire
examination.

At any point of time during examination, Internal/External Examiner can ask the student to
share their screen and ask to explain their work.

Students have to submit video recording and file of code with practical guestions via emaif to
examiner. Bath the files must be named as NameofStudent_RuFJnn_Programme_Sern_‘r’ear.
Any Code/Text/image directly copied from a different source will not be considered valid and
will be treated as a plagiarism matter. if it is found while evaluation, it may adversely affect on
rarking.

Students shall not use thair mohile phones once the test has been started.

If studant have any queries during examination, they can raise their hand or type their
gqueries in Chat Window,

Any student who does not appear in the exant, will be treated as absent. {In case of any genuine
issues of the internet etc, students shall im mediately inform to the institute through
email/whatsapp). Any issue reported out of time wil not be considered.

INSTITUTES CAN USE OTHER ONLINE TOOLS IN PLACE OF MICROSOFT TEAMS



